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Player List
How to create and use Player Lists in The Training Arcade®



Introduction to the Player List feature   
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If an Admin or  Creator would like to add an extra level of security to a game without using 
Single Sign On (SSO), we have a feature called “Player List”.

When a Player List is utilized, only players on the list can access and play any of your games. If 
a URL is shared to a person not on the list, this player will be presented with an “Access 

Denied” Pop-Up.
Player Lists are a simple, easy-to-use solution to protecting your game data. 

Admins and Creators can build lists manually or by uploading a CSV file.

On the next few pages we will go over creating, uploading, and updating Player Lists. 
We will also cover how to attach a list to a game and what to do in the event a list needs to 

be updated.



Creating a Player List

©2022 The Game Agency, LLC    Confidential Information | Subscribers Only | All Rights Reserved  

To begin, locate the 
<Player List> on menu.

It’s about halfway 
down on the sidebar 
navigation panel on 
the main screen.

Click <Player List>



Creating a Player List

©2021 The Game Agency, LLC    Confidential Information | Subscribers Only | All Rights Reserved  

Once the menu 
item is clicked, a 
new screen will be 
presented to the 
admin or creator.

From this screen 
the admin or 
creator can start to 
build a <Player 
List>

Next, Click <Add a Player List>



Creating a Player List
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Once <Add a Player List> 
has been clicked, the 
next screen is presented.

Name your <player list>

*We recommend using 
an easily identifiable 
name here. As you build 
up lists, this will help you 
quickly determine the 
best list available.



Manually adding a player to a Player List   
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To manually create a <Player 
List> type or copy/paste the 
player’s email address into the 
<Add Email Address> line.

Then click <Add>

You will then see the player email 
under a list named <Players>

Players can be removed from the 
list by clicking <Remove>

*When a player is added or 
removed from a player list in the 
library, the list attached to the 
game must be updated manually. 



Using a CSV upload to create a Player List   
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To create a <Player List> using 
our CSV upload feature.

Click <Browse>

Select the <Player List> you wish 
to assign to the game from your 
saved files.

*A single column of emails saved 
in CSV form is required, no need 
for names.

*When a player is added or 
removed from ANY list, the list 
attached to the game must be 
updated manually. 



Adding a Player List to a game
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Choose the Game you would 
like to add a <Player List> from 
the games list on the Main 
Page.

Click <Edit Game>

Scroll down to <User 
Registration>

Click <Authorization Type>

From the dropdown menu, 
choose <Authorized Player 
List>



Adding a Player List to a game
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Once the <Authorized 
Player List> is selected a 
new menu will pop-up.

This new menu will include 
all <Player List(s)> available 
to the admin or creator for 
the game.

Select the list required, 
selection is shown with a 
blue highlight.



Adding a Player List to a game

©2021 The Game Agency, LLC    Confidential Information | Subscribers Only | All Rights Reserved  

Multiple <Player 
Lists> can be added to 
a game.

Once all <Player 
Lists> have been 
added: 

Click <Save>

*When a player is added 
or removed from ANY 
player list in the library, 
the list attached to the 
game must be updated 
manually. 



Removing a Player List from a game
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To remove a <Player 
List> from a game, 

Click “X’

Click <Save>

*When a player is added 
or removed from ANY list, 
the list attached to the 
game must be updated 
manually. 
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We hope you find this document helpful, 
if you have any questions please send email to: support@thegameagency.com 

 


